Access Archon Column #25 – A Miscellany of Tips

By Helen Feddema

To start with, a shameless plug:  In addition to writing and developing in Access, I also do Outlook development and writing, and I have recently completed five chapters on Outlook development for the Que book Special Edition:  Outlook 2000, which will be coming out about the same time as Office 2000.  The chapters cover designing custom Outlook forms, and writing code to export data to and from Outlook, using both VBS (for code behind forms) and VBA (new to Outlook 2000) for application-wide development.

This column is devoted a list of handy tips for working with Access.  You are bound to know some of them, but if you find even one new technique that can save you time or trouble, it's well worth going through the entire list.

· When adding fields to a query grid from a table, double-click on the table caption to highlight all the fields at once, so they can be moved to the grid in a block.

· To switch to a form (or report) properties sheet from a control properties sheet, click on the square at the upper-left corner of the form or report.

· To gather together a miscellaneous group of controls to perform some action on all of them, click the first, then shift-click the remaining controls.

· To embed a form onto another form as a subform, just drag it from the Forms list onto the main form (in design view).

· Turn off or enable Control Wizards by clicking the Wizards button (the one with the wand) on the Control Toolbox.

· To make a simulated multi-select option group with checkboxes, place a rectangle on the form, and place separate checkboxes inside it; this will allow users to check several checkboxes in the pseudo-group.

· To prevent users from accidentally starting a new record by tabbing off the last control in a record, set the form's Cycle property to Current Record.

· To move a control just a tiny bit, hold it down with the mouse and hit the Ctrl-Right Arrow to move the control, or Shift-Right Arrow to stretch it.

· When you run into a "Query too Complex" error message after you have added the sixth or seventh table to a query, you may be able to get around it by creating a make-table query to write the results (before adding the last table) to a table, then use that table for the final linkages.

· You can save design time for a report by saving a form as a report, then tidying it up to remove controls that don't work in reports.

· You can place a datasheet on a report by creating a datasheet form and dragging it to a report, where it will become a subreport.

· Use the native Tab control for an easy-to-use no-programming multi-paged interface—a great way to display lots of data without scrolling or crowding controls.

· Use the native Calendar control to place an attractive calendar on a form, and pick up the selected data with a single line of code:

Me![txtBirthday] = Me![ocxCalendar]. Value

· If you need one control on a form or report to display data from a different source, use a listbox control just one row high (this is much faster than domain aggregate functions).

· (The most important of all!)  If you make a mistake when designing a form or report, don't panic—just hit Ctrl-Z to undo your last action.

