Access Archon Column # 9 – Inter-Office Images

By Helen Feddema

This column is going to be about images, so you'll have to use your imagination <g>.

I discovered a while back that I could copy a button image in one Office app, and paste it onto a button in another Office app.  This is surprisingly handy.  For example, I wanted a Properties Sheet button on my Word toolbar, so I created a button in the usual manner:

· Right-clicked the gray area of the toolbar and selected Customize

· Selected the Files category on the Commands tab

· Selected Properties from the Commands well, and dragged it to the toolbar

But the button had no associated image – it was just a text button, even when I selected the Default style from its right-click context menu (which should show just the image).  I wanted the same image as on the Access Properties Sheet toolbar button (if Microsoft can't be consistent, at least I can be!), so I opened Access and tried the following:

· Right-clicked the gray area of the toolbar and selected Customize

· Right-clicked the Properties Sheet button

· Selected Copy Button Image from the context menu

Then I switched back to Word, and did the following:

· Right-clicked the gray area of the toolbar and selected Customize

· Right-clicked the new text-only Properties Sheet button

· Selected Paste Button Image from the context menu

It worked like a charm – now I have a Properties Sheet button on my Word toolbar, with the correct image.  You can use this technique any time you want to borrow a button image from one Office app to use in another.

There is another way I make use of Office images – Outlook is a great source of images for large command buttons on Access main menus (I don't like the little gray square buttons on the Switchboard made by the Database Wizard, so I always make my own main menu form, featuring large buttons with images).

Open Outlook and note the colorful, nicely drawn icons on the Outlook Bar (even if you don't like the Outlook Bar and normally have it turned off, turn it on for this purpose).  These icons are great for Access command buttons, as they can be used to graphically represent all sorts of database operations, such as reports, contacts lists, e-mail, forms, record deletion, etc. You don't need a 3rd party icon management program to clip these images from Outlook to use on Access command buttons – simply follow the steps below:

· With the focus on the Outlook window, press Alt-PrintScrn to save the Outlook window to the Windows clipboard

· Right-click the desktop and select the New command from the context menu

· Select Bitmap Image to make a new Paintbrush document

· Double-click the new bitmap image icon on the desktop to open it

· Press Shift-Insert or Ctrl-V to paste the Outlook image into Paintbrush

· If you get a message saying the image is larger than the bitmap, and asking if you would like the bitmap enlarged, accept it

· Use the rectangular clip tool to outline the image you want to copy

· Select Copy To from the Paintbrush Edit menu and save the clipped image to a new file name.

· Repeat as needed until you have saved all the images you want, each to a separate file.

· Open each image and change its background to match your command button color (usually light gray)

Back in Access, you can now select any of these saved images for the Picture property of a command button (using the Browse button in the Picture Builder).  This technique can also be used for icons on the Windows desktop, or in program groups.

