Access Archon Column #17 – Printing the Same Information Twice on a Report

By Helen Feddema

Recently a reader sent me a message asking if there was a way to repeat certain information twice on a report.  In this case, it was a listing of bills being paid on a check, which she needed to print on the check itself and also on a voucher.  However, you might need to duplicate linked information for a report record in a number of situations, such as listing expenses on an expense sheet, where you keep one part and hand in another, or listing hours on time sheets.

Let's imagine a report based on two tables, as listed below:

tblChecks
tblBills

CheckNumber
CheckNumber

ClientID
BillID

CheckAmount
BillTotal

CheckDate


The two tables are related one-to-many, with tblChecks having one record per check, and tblBills having many records per check.  You create a report (rptChecks) bound to tblChecks as the main report, and another report (rsubBills) bound to tblBills to use as a linked subreport on rptChecks.  So far this is perfectly standard.  A report with such a subreport will print out something like the following:

CHECK NO. 1001


Bill No. 234
$124.00


Bill No. 238
$100.00


Bill No. 242
$500.00


TOTAL:
$724.00

Each check will have its own listing of bills, identified though using the linking field CheckNumber as the value of the LinkChildFields and LinkMasterField.  But how can the bill listing be repeated?  This turns out to be surprisingly simple.  All you have to do is copy the linked subform to another location on the report, and you will get two printouts of the bills for each record.

To get the desired check/voucher division, you can add some lines or rectangles, or place one of the subreports in a CheckNumber footer, so the final printout would be something like this:

CHECK NO. 1001


Bill No. 234
$124.00


Bill No. 238
$100.00


Bill No. 242
$500.00


TOTAL:
$724.00

VOUCHER NO. 1001 (non-negotiable)


Bill No. 234
$124.00


Bill No. 238
$100.00


Bill No. 242
$500.00


TOTAL:
$724.00

Keep this voucher for Accounting Department records

What if you want to show some information on the check (or voucher) that isn't just related just to that record – say the total amount paid to that recipient?  In that case you can use another subreport, based on a totals query giving the Sum of the CheckAmount field in tblChecks, whose SQL statement is given below:

SELECT tblChecks.ClientID, Sum(tblChecks.CheckAmount) AS SumOfCheckAmount

FROM tblChecks

GROUP BY tblChecks.ClientID;

This subreport (which needs only one text box, bound to the SumOfCheckAmount query field) has ClientID as its LinkChildFields and LinkMasterFields values, instead of CheckNumber.  When placed in the Detail section or CheckNumber footer, it prints the total amount paid to that recipient on all checks.  And, like the other subreport, you can place two of these subreports on the report, in case you want to print this amount both on the check and the voucher.

